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Bar Manager 
Position Description  

  
 
 

 Position  Location  Position Description Completed 

Bar Manager Camden Haven Surf Life 
Saving Club 10 June 2025 

 
PURPOSE STATEMENT 

Responsibilities include overseeing the operation of the club’s bar facilities, including managing inventory, customer 
service, coordinating the bar staff volunteers, and compliance with licensing regulations. 

 
ROLE & RESPONSIBILITIES 

This role is vital for generating revenue to support lifesaving activities and maintaining a welcoming, safe social 
environment for members. 

Key Responsibilities & Duties 

• Operations Management: Oversee bar openings and general operation of the bar area. 

• Inventory & Financials: Perform physical stocktakes, compare with Point of Sale (POS) records, and order stock. 

• Compliance: Ensure all bar staff have current Responsible Service of Alcohol (RSA) certifications and strictly follow 
regulations. 

• Staffing & Roster: Prepare bar rosters, train new volunteer/paid bar staff, and coordinate staffing for events and 
functions. 

Cleaning & Maintenance: Maintain high standards of cleanliness in the bar.  

 
ROLE ENTRY REQUIREMENTS 

• Valid NSW RSA: A current Responsible Service of Alcohol certificate is mandatory. 

• Supervisory Experience: Ability to lead and supervise a team of volunteers or staff. 

• POS/Technical Skills: Experience with POS systems and EFTPOS. 

• Reliability: Ability to work independently and manage stocktake/ordering efficiently.  

KEY CHALLENGES IN THE ROLE 
• Maximise club profitability through effective bar management. 

• Ensure a compliant and safe drinking environment. 

• Improve the social atmosphere of the surf club. 

 
PREFERRED QUALIFICATIONS OR EXPERIENCE  

• Previous administration and hospitality experience 
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PERSONAL CHARACTERISTICS 

• Ability to adapt style 

• Community-minded  

• Flexibility   

• Genuine interest in helping others  

• Good moral judgement 

• Good prioritisation skills  

• Integrity 

• Organised 

• Professional yet affable 

• Resilient  

• Self-awareness – insight into competence 

• Self-directed (self-control and management) 

 
KEY STAKEHOLDER RELATIONSHIPS 

• SLSNSW Members and committee 

• Bar volunteers 

• Members of the general public 

• Function Coordinator 

• Customers of the surf club and function holders 

 
 

 


